
 

A. Job Description of the post of Executive Director (Lok Virsa):- 
 

I. The Executive Director shall be the chief executive of the Institute and shall be responsible to the 

Board for carrying out the objectives of the institute. 
 

II. The Executive Director shall:- 

a. Exercise powers of the head of an attached department as specified in Finance Division Office 

Memorandum No. F.1(5)R.12/80, dated 11th March, 1981 and such other administrative and 

financial powers as may be delegated to him by the Board of Governors; 

b. prepare the annual report of the Institute for the Board; 

c. prepare and submit the annual budget of the Institute to the Board; 

d. operate the accounts of the Institute; 

e. open with the prior approval of the Board, an account as per the prevailing instructions of the 

Finance Division; and 

f. be the drawing, disbursing and controlling officer in respect of the bills of the employees of 

the institute and his own bills. 
 

B. Targets / Functions and Powers of the Institute: - 
 

(a) Strengthening and nurturing the roots of Pakistan cultural and to achieve fundamental 

objective regarding its rediscovery and reinterpretation to project the true identity of Pakistan; 

(b) Establish cultural complexes and museums for the purpose of displaying living arts and crafts, 

cultural artifacts and rare object from all parts of Pakistan; 

(c)  Establish cultural industries, art and craft galleries, artisan village and to hold and organize 

festival; 

(d) Establish centres of excellence and to activate existing institutions and build or innovate new 

institutions and forge mutually beneficial private / public sector partnerships; 

(e) Systematic collection, documentation, scientific preservation, projection and dissemination of 

oral tradition, folklore and other aspects of indigenous cultural heritage; 

(f) Carry out studies, investigations, surveys, to collect data to prepare feasibility reports about 

schemes, projects and programmes to the extent required of fulfilling the objects; 

(g) To arrange and provide training and technical assistance to its staff as well as participating 

NGOs and community based organizations, educational institutions through training 

programmes, purchase of existing services, workshops, seminars, publications and training 

programmes and scholarships within Pakistan or in such other countries as the Board may 

deem appropriate; 

(h) Prepare and implement plans and programmes to promote cultural heritage of Pakistan; 

(i) Promote cultural heritage for its rightful role in developmental issues such as industry, 

education, literature, poverty alleviation, human rights and human development; 

(j) To cause to be prepared and implemented such schemes and programmes for the promotion of 

welfare of its employees; and 

(k) To do all such other things as are necessary or incidental to the promotion or advancement of 

the objectives of the Institute.    
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